How to record narration on a PowerPoint slide show
PowerPoint 2007

1) After creating your slide show (with/without transitions) go to the Slide Show ribbon
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2) Click on the “Record Narration” option >> OK

L -
Record Harration E]
Current recording quality | oF |
Cualiby: [untitled]
Disk use: 10 kbfsecond [ Cancel

Free disk space: 35490 MBE {on i)
Max recard time: 56258 minutes

]
[ Set Microphone Level, ., ]
]

[ Change Quality...

Tip
s Adjust quality settings ko achieve desired sound quality and disk usage. Higher
@ recording quality uses more disk space, Large natrations should be linked for bekter

perfarmance,

[ ]Lirk marrations in: < Browse. .,

3) When you press “OK,” your slide show will start. Speak your narration for that slide and advance
when you are ready. Speak your narration for the subsequent slides. When you reach the end
of your slide show, you will have the ability to save your narrations.
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\l‘) The narrations have been saved with each slide. Do wou wank to save the slide timings as well?
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4) To confirm you have recorded your narrations properly, play back you slide show from the
begging with your speakers turned on.
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6) You can also see the duration of each slide by going to the View ribbon >> slide sorter view
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7) Notice the times at the bottom of the slide — that is the duration of both your narration AND the
slide.
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